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A.  Visual Census 
 

This functionality under the Admissions area of the Medeasy3 System enables you to look at your 
facility’s census from four different perspectives.  The visual census is a way to visually review bed assignment 
information.  There are currently four views which are discussed in the Info tab.   

 

 
 
Resident Continuity - This view includes all resident who were assigned to a bed during the specified period. The 
view shows whether or not the resident was assigned or unassigned to a bed, day by day.  This helps you 
determine if there are any gaps in a resident's bed assignments.  This is similar to a daily census without the 
payor categories listed. 
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Room/Bed Continuity - This view includes all beds in the facility. The view shows whether or not each bed was 
assigned or unassigned, day by day.  This helps you determine if there are any gaps in a bed's assignments or 
where beds are underutilized.  In the example below, which is based on a sparsely filled facility, you can see 
what beds were unassigned in the date range selected. 

 
 
Current Resident Location - This view includes all residents who are current (i.e. they have a pending or 
registered status) and shows whether or not they are currently assigned to a bed.  This helps you identify 
current residents who are not assigned to a bed.  (This is similar to the Room and Bed Database report users are 
accustomed to generating in Medeasy32 Financial). 
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Resident Daily Census - This view includes all resident who were assigned to a bed during the specified period. 
The view shows the payor category for each resident, day by day. (This is similar to the Daily Census report users 
are accustomed to generating in Medeasy32 Financial). 

 
 
B.  Managing Census Data 
 

Managing census data is accomplished in the Admissions area of the Medeasy3 System.  This area will 
typically be managed by the business office as this census is used to generate claims.  The following examples 
are based on the screen shot above and we will focus on the Resident Peter Pan for them month of September.  
In the above example Peter Pan’s payor category was Medicare in September 2011. 

 
Mr. Pan unfortunately becomes ill, goes in and out of the hospital, runs out of Medicare Part A days, and 

ultimately is discharged near the end of the month.  Starting on the next page you will learn how to manage this 
data to record the changes in census.   
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Change 1:  Mr. Pan is admitted to the hospital on 9/5/2011.  Below is how to make this change with the 
corresponding results.  After you click on the Manage Census button click the NEW button. 
 

 
 

The Bed Assignment Record opens and changes are made to Payor Category, Clinical Status, and Effective Date.   
Mr. Pan is also Medicaid eligible (GA) and has available bed hold days.   
 

 
 
After clicking the SAVE button a new bed assignment record is made and automatically records the end date of 
the previous Bed Assignment Record. 
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The changes are reflected in the Resident Daily Census showing Mr. Pan went to hospital on 9/5/2011 and 
Medicaid bed hold days have been used.  The Resident Daily Census is a perpetual census that requires 
management to be accurate for billing purposes.   

 
 
 

Change 2:  Mr. Pan returns from his stay at the hospital on 9/7/2011.  After you click on the Manage Census 
button click the NEW button and make the appropriate changes.  In the comment area of the Bed Assignment 
Record you can make any necessary comments.       
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The changes in the Manage Census screen are also recorded. 

 
 
 
These changes are also reflected in the Resident Daily Census. 
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Change 3:  Mr. Pan’s Medicare A stay ends on 9/14/2011 and his payor category changes to Medicaid Skilled. 
 

 
 

The changes in the Manage Census screen are also recorded. 

 
 
These changes are also reflected in the Resident Daily Census. 
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In addition to the Resident Daily Census record the Current Resident Location reflects these changes if the bed 
assignment is changed.  Throughout this example Mr. Pan has been in the 200 Hall, Room 205, Bed A as shown 
by the screen shot below. 

 
 
Change 4:  Mr. Pan changes rooms and the changes are logged into the system and reflected on the Current 
Resident Location screen. 
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Changed documented to 100 Hall, Room 105, Bed B. 

 
 

Changed recorded below while no change in the Resident Daily Census. 
 

 
 

The Room and Bed History report also records the information. 
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Change 5:  Mr. Pan is discharged on 9/25/2011.   
 

 
 

Changed documented to show the discharge. 

 
Discharge documented in Resident Daily Census.  This census is used for billing purposes and a discharge here 
does not affect the completion of assessments. 
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Change 6:  Mr. Pan’s discharged was entered incorrectly and needs to be corrected as the actual date was 
9/24/2011 not 9/25/2011.  Select the most recent record and click the Reactivate button. 

 
 
The record is freed up.  Now select the record and repeat the discharge for the correct date. 
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Change 7:  Mr. Pan’s discharged was entered incorrectly and needs to be deleted as the wrong resident was 
selected for the discharge.  Select the most recent record and click the DELETE button. 

 
 
When deleting a census record you will be asked to confirm the deletion. 
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Editing Data:  Editing data is available for changing incorrect entries in Payor Category or Room and Bed 
Assignment.  Dates cannot be edited.  If a date is incorrect follow the procedures for reactivated and deleting a 
record. 
 
Info:  Click on the Medeasy Man for quick prompts on how to use this section.  You can also click on the 
Financial Training link is also available for this and other tutorials. 
 

 
 
 


